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APPLICATION AND PERMIT FOR CIVIC CENTER USE OF SITE PROPERTY 

 
Organization ___________________________________________ represented officially by ________________________________________ 
                   (Name and Title) 
Type of Organization ________________________________________________________________________________________________ 
                  (Civic, Social, Recreational, Governmental, Commercial, etc.) 
 
Hereby applies for permission to use facilities at (site)  ______________________________________________________________________ 
 
If you are a Non-Profit, provide # _______________ If requesting a stadium or pool, is this a night event requiring lights?  Yes ____     No____ 
 
Facilities Requested: 
□  Cafeteria □  Parking Lot □  Swimming Pool □  Athletic Field (please describe) 

     □  w/kitchen □  Band or Specialty Room □  Gymnasium □  Stadium 
□  Auditorium □  Classroom □  Track □  Outdoor Courts (please describe) 
 
Other Facility_______________________________________________________________________________________________________ 
 
Dates:  From ___________________ To _______________ Days of Week _______________________ Hours:  From _______ To _________ 
 
Is this a youth activity?    Yes _____; No _____:  If yes, provide ages of children:  _________________________________________________ 
 
If recreation league, are you requesting the per team per season rate?  Yes___; No:__, Number of teams: Elementary____; Secondary______  
 
No. of Attendees ________ Rehearsal Dates:  From ____________ To __________ Days of Week ___________________ Hours _________ 
        (If applicable) 
 
Nature or type of use ________________________________________________________________________________________________ 
 
Name of Speaker _______________________________________________ Topic ______________________________________________ 
 
An admission charge or collection 

   □ will be made       □ will not be made     Amount $ ___________ 

 

 
Except as otherwise provided by Education Code § 38134(a), applicant h
Education and individual members thereof, and all district officers, agen
cost or expense that may arise during or be caused in any way by such 
abide by the laws, and with the rules and regulations covering use of site
 

BOARD OF EDUCATION RULE
 

In conformance with sections 38130 to 38139 of the Education Code, th
and the Santa Barbara High School District has adopted the following ru
school purposes: 
 

RULES AND REGULATIONS FOR USE OF SITE PROPER
 

1. Use and occupancy of school property shall be primarily for pub
for other than public school purposes shall be secondary and subordinate
 
2.  Pursuant to Article IX, Section 87, of the California Constitution,
any religious purpose, nor shall any sectarian or denominational doctrine
any meeting on site property, except as otherwise provided for by Educa
 
3.  No use or occupancy of any site property shall be permitted if t
such use or occupancy is prohibited by law, or that such use or occupanc
it will result in picketing, rioting, or other disturbance of the peace, or in d
its proper use for school purposes.   
 
4.  The Board of Education may require that it be furnished reason
and addresses and script of any entertainment proposed to be given on
would be in violation of law or of these rules, the proposed use shall not b
 
5.  All individuals, groups or organizations in their use or occupan
regulations.  Any use contrary to or in violation of any law, rule or regul
users from the property, and shall bar such individual, group or organizat
 

 

If admission fee is to be charged, state specifically what proceeds are to be
expended for: ________________________________________________ 
___________________________________________________________
ereby agrees to hold the Santa Barbara School Districts, the Board of 
ts, and employees free and harmless from any loss, damage, liability, 
use or occupancy of the site facilities.  The permittee hereby agrees to 
 property. 

S AND REGULATIONS 

e Board of Education of the Santa Barbara Elementary School District 
les and regulations covering the use of school facilities for other than 

TY FOR PUBLIC PURPOSES AND AS A CIVIC CENTER 

lic school purposes.  Any authorized use or occupancy of the property 
 to this primary purpose.   

 no use or occupancy of site property shall be permitted for or in aid of 
 be taught, or instruction thereon be permitted, directly or indirectly, at 

tion Code section 38131(a)(3). 

he Board of Education in the exercise of its discretion determines that 
y will interfere with the use of the property for school purposes, or that 
amage to the property which will render it unfit for or will interfere with 

ably in advance with a complete program, with copies of all speeches 
 site property. If such copy reasonably demonstrates that the program 
e permitted.   

cy of school property shall comply with all applicable laws, rules and 
ation shall be grounds for cancellation of the permit and removing the 
ion from further use thereof.   



  
6.  The principal assigned to a school has full responsibility for supervision and management of all property of that school during school 
hours, which extend generally from early morning to late afternoon.  He/she is authorized to assign use and occupancy of the property without 
charge during these hours for meetings of the following organizations:  Girl Scouts, Boy Scouts, Parent Teacher Association, etc., provided that 
such meetings are not inconsistent with and in no way interfere with the use of the property for school purposes.   
 
7.  The Business Office of the Santa Barbara School Districts is authorized to issue all permits for the use and occupancy of school 
property by all individuals, groups or organizations, other than those named in Rule 6, during school hours; and by all authorized individuals, 
group or organizations, during non-school hours.  Such permits will be issued only at the Business Office.  If the authorized agent of the Board 
has any question as to the propriety of the request or proposed use, he/she shall not issue a permit but shall refer the application to the Board 
of Education for its consideration and action.  The applicant in its application shall state the date of use requested; the hour of opening and 
closing; the title and nature of the entertainment, if an entertainment; the name of the organization for which the applications made; and the 
name of the owner, producer, or controlling agency if other than the applicant.   
 
8.  Permission to use site facilities shall be granted in accordance with a schedule of charges authorized by the Board of Education.  
Copies of the schedule are available in the Business Office.   
 
9.  Requests for the use of cafeteria facilities shall be considered only when authorized cafeteria personnel in the Santa Barbara School 
Districts can by present to supervise the activity.   
 
10.  Vending any articles shall not be permitted at any use or occupancy of the site property for civic center purposes without permission 
having been previously granted.   
 
11.  Except as otherwise provided by Education Code § 38134(a), any individual, group or organization using school property for civic 
center or other purposes shall hold the Santa Barbara School Districts, the Board of Education and individual members thereof, and all District 
officers, agents and employees free and harmless from any loss, damage, liability, cost or expense that may arise during or be caused in any 
way by such use of occupancy of school property.   
 
12.  Site furniture or apparatus shall not be removed or displaced by any permittee without permission and without supervision of the 
District employee in charge.   
 
13.  Site property shall be protected from any damage or mistreatment and permittees shall be responsible for the condition in which they 
leave site premises.  In case school property is damaged, the cost thereof shall be paid by the permittee.   
 
14.  Permits shall not be granted for personal or individual use of site property or equipment.   
 
15.  Upon receipt of notice that a permit has been issued to a non-school agency for use, the principal in charge of the site shall designate 
a regular employee to open the building, to be in charge during the use, and to close the building after the use, such costs to be borne by the 
user.  The District employee in charge of the building or grounds within or upon which any meeting is held is empowered to take all necessary 
means to enforce these rules. However, it shall be the responsibility of the permittee to see that there is such special police protection as may 
be necessary for adequate control. 
 
16.  Any permit may be revoked where conflicting dates have resulted or where need of the property for public school purposes has 
subsequently developed.   
 
17.  For the required review of qualifications under the law, applicable charges, and dates and locations requested, applications should be 
submitted at least two weeks in advance.   
 
18.  Admission to all meetings held in site buildings shall be limited to the seating capacity of the room, auditorium or cafeteria authorized 
for such us.  Tickets may be sold and/or issued for authorized seating capacity only.   
  
19.  No permit for the use of site property shall be granted to any individuals for any purpose which would discriminate against persons 
because of their race, color or creed. 
 
20.  Site premises shall not be used by groups later than 12 o’clock midnight. 
 
21.  Only the authorized holder of the permit shall distribute any literature or other material at a civic center meeting.   
 
22.  Whenever the use of site premises without a rental fee is permitted, it is understood that there shall be no admission charge made, no 
solicitation of funds, no free will offering, and no sale of literature or other articles by the organization using the school facilities.   
 
23.  If free use is granted, as provided in the Civic Center Act, the meeting shall be non-exclusive and shall be open to the general public. 
 
24.  Juvenile organizations must have adequate adult sponsorship. 
 
25.  A permit for use of any site facilities is non-transferable. 
 
26.  Site premises shall not be used by any person, group or organization as political campaign headquarters for any purpose.   
 
27.  No gratuities shall be given to or accepted by custodians, administrators, or other site personnel.  All cost for services of custodians, 
cafeteria help, stage crews, etc., shall be billed to user by the Business Office.   
  
  
 



 
28.  The use of profane language, possession of or use of intoxicating liquors, fighting, betting or any form of gambling, conducting a raffle 
or lottery, all are expressly prohibited.  The use of tobacco in any form is prohibited inside site building.  
 
 
 
“The undersigned states that the organization applying for use of the property upholds the United States and California Constitutions, and that 
the site property for the use of which application is hereby made will not be used for the commission of any act which is prohibited by law, or for 
the commission of any crime.  I certify (or declare) under penalty of perjury that the foregoing is true and correct.” 
 
 
 
    
    
    
     

I have read the rules and regulations relating to use of site buildings and accept 
responsibility for meeting the requirements stated therein. 
 
Applicant’s signature ____________________________ Phone ________________ 
         Authorized Signature 
Address _____________________________________________Zip ____________ 
 
City ______________________________ Business Phone ____________________ 
 
Billing Address _______________________________________________________ 
 
___________________________________________________________________ 
 

STATEMENT OF INFORMATION

 
 
 
 
 
 
 
 
 

THIS APPLICATION IS NOT APPROVED UNTIL SIGNED BY THE 
ASSISTANT SUPERINTENDENT, BUSINESS SERVICES, OR DESIGNEE. 

 
THIS IS NOT AN INVOICE.  A INVOICE / BILL WILL BE MAILED AFTER THE EVENT 

See Administrative Regulation 1330 for Schedule of Fees for Use of School District Property 
http://www.sbsdk12.org/board/policies/1000/AR1330.pdf 

 
Applicant, do not write below this Line. 

_____________________________________________________________________________________________ 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SCHOOL SITE CONFIRMATION OF SPACE AVAILABILITY 
 
By ________________________________________     Title: ____________________________________    Site Comments/Restrictions:  
 
 
 
 
 

DISTRICT OFFICE USE ONLY 
       □ Approved                   Permission granted _____________________ 20______ 
 
 □ Disapproved       Reason: __________________________________________________________________  Date______________________ 
 
                 By_________________________________________________________________                 
   Assistant Superintendent, Business Services or designee 

□ Certification of Insurance received    □ Expiration Date ___________________ Permit #__________________________________ 
 
Application Fee:  ______________                          Rental Fee:  ______________________________________________________________ 
 
Site Personnel O/T as needed ________________________________________________________________________________________ 

Deposit ___________________       Received  □          Notes: ______________________________________________________________ 
 
_________________________________________________________________________________________________________________ 
      
_________________________________________________________________________________________________________________ 
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